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I. Preparation
A.   Organize your speech.

      1.  Select and define your topic.

i. Where? What’s the occasion?
ii.   Who is the audience?

       iii.  Why? How to approach?

  2.  Support and develop your topic.
i. Data
ii.   Description

       iii.  Dialectic


  3.  Structure and design your speech. 

       i.    Introduction
           ii.   Body
     iii.  Conclusion

Preparation (continued)
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B.   Overcome nervousness.

       1.  Causes
            i.    Fight or flight

       ii.   Feeling funny inside

       iii.  Fear of failure

  2.  Characteristics

  3.  Control mechanisms
       i.    Readiness
       ii.   Relaxation
     a.  Exercises
b.  Meditation
c.  Sex and drugs
    iii.  Repetition
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C.   Over and over again: rehearse.
      1.  Put to memory.
      2.  Practice.
      3.  Prepare backups.
II. Performance

A.   Speak effectively
 1.  Speak with conviction
 2.  Speak with motivation
 3.  Speak with theatricality
B.   Show what you mean.

 1.  Via your body

 2.  Vocally

 3.  Visually
C.   Silence is golden.
     1.  Aspirate. Breathe.
     2.  Avoid filler words. Pause.
     3.  Ask the audience.
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III. Post-mortem
A.   End your speech.
      1.  Articulate a clear ending.
      2.  Avoid weak endings.
      3.  Acknowledge your host.
B.   Evolve: listen and learn.
  1.  Errors: learn from your mistakes.
  2.  Evaluations: incorporate suggestions.
  3.  All ears: a good speaker is a good listener.
C.   Experience! Experience!
      1.   Jump at every opportunity!
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      2.   Jettison the jitters!
      3.   Join Toastmasters!

Questions?
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