KENT STATE
UNIVERSITY

RESERVE SERVICES COPYRIGHT REQUEST FORM
For University Library

[Please fill out form for each material.]

RESERVE GUIDELINES:

1. Material processed on a first-come, first-served basis.

2. If submitting multiple requests, please prioritize materials (see below) to avoid processing delays.**
3. A limit of 50 copyrighted items will be accepted per course, per semester.

4. For more information, contact Reserve Services at University Library 330-672-7906.

Primary Instructor Date Submitted

Email Telephone

Course & Course ID # (e.g., SOC 20000)

Course Title

Student Enrollment Semester / Year **Priority #

Cross-listed with another Course(s) and/or Instructor(s)?

Would you like your original material returned to you? Yes No (discard material)

RO Wi BI0I8)I To abide with Copyright Law, only 10% of a work or 2500 words or whichever is less
can be copied from a book and placed on electronic or print reserves.

Title of Book:
Author(s) of Book:
Chapter #: Author of Chapter:

Chapter Title:
Edition: Copyright Date: Pages:
ISBN #: Book’s total number of pages:
Publisher:

COPI1ES MADE FROM A JOURNAL

Title of Journal:

Author(s) of Article:

Title of Article:

Volume #: Issue #: Month/Year:
Pages: ISSN#:
Publisher:

For Reserve Services Use Only: Where was PDE found? EBSCO /7 EJC / JSTOR)|
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COPIES WRITTEN BY FACULTY [Only if copyright ownership belongs to faculty.]

Title of Article:

Author(s) of Article:

Pages:

COPIES WRITTEN BY STUDENT [Only if copyright ownership belongs to student.]

Title of Article:

Author(s) of Article:

Pages:

Note: Waiver for Faculty Use of Student Materials for Reserve needs to be signed by the student and
faculty and submitted to Reserve Services before the article is placed on electronic reserves.

COPIES PRINTED FROM THE WEB

Title of Article:
Author(s) of Article:

Original Citation (chose one):

1) Organization Name [example: American Cancer Society]:

Web Site Address or URL [example: http://www.cancer.org]:

Copyright Ownership By:
# of Pages:

2) Book Title:
Author(s) of Book:
Edition: Copyright Date: Pages:
ISBN #: Book’s total number of pages:
Publisher:

3) Journal Title:
Volume #: Issue #: Month/Year:
Pages: Publisher:
ISSN #:

ADDITIONAL NOTES:
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